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	Please read the notes before completing this form

	Examination Session (please circle)
	
	Year (eg, 2009)
	
	Level Code (eg, 4122)
	
	Level title (eg, English 1)

	May/June/August/November/December
	
	
	
	
	
	
	
	
	


Transcript cover sheet
	Centre No.
	
	Candidate No.
	
	Candidate Name

	
	
	
	
	
	
	
	
	
	
	
	


	Comments (if appropriate)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Declaration
	
	
	
	

	The attached transcript of the above named candidate’s test paper was produced immediately after the test under secure conditions in accordance with Pearson Language Tests.

	Transcriber name
	
	
	
	

	Transcriber signature
	
	
	Date
	

	Head of centre/Exams Officer name
	
	
	
	

	Head of centre/Exams Officer signature
	
	
	Date
	

	
	
	
	
	

	To be completed by the examiner

	I have read the scribe’s cover sheet and the letter giving per mission for this arrangement.  I have marked the test paper in accordance with the instructions given

	Examiner Name
	
	
	Examiner Number
	
	
	
	
	
	

	Examiner Signature
	
	
	Date
	


Notes on the completion of the transcript cover sheet.
Centre Information
· Test papers: the form must be completed and securely attached to the front of the test paper, which must be returned in the normal way, together with the letter of agreement to use the scribe, reader and/or practical assistant.  Please obscure the centre name and address if this appears in the letter of agreement.

· All sections of the form must be completed where appropriate and must be accurate.

· In the comments box please indicate whether any problems where experienced with the production of the transcript, which should be drawn to the attention of the examiner.

· The form must be signed by the transcriber and counter-signed by the Head of centre/examinations officer in order for the transcript to be accepted.


